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THE LINK CHARITABLE TRUST
JOB VACANCY

Business Manager
22.5 hours per week
£31,200 (pro rata)


The Link Charitable Trust (LCT) is a Redcar based charity working with children, young people, families and vulnerable adults. We support individuals to make positive changes to their lives through a range of emotional, social and wellbeing activities and services within the community. We offer open access to support, advice and guidance for as long as it is felt to be needed.

We are currently recruiting for 1 x part time (22.5 hours per week) Business Manager to join our Senior Management Team. Working hours and patterns are negotiable between Monday-Friday. 

The role of Business Manager is to work within The LCT providing ongoing support to the Charity Manager, Project Managers and the Board of Trustees. This will include processing payroll, maintaining finance systems, updating company cash flow and financial forecasts. This role will also involve coordination, maintenance and the development of the company’s HR function alongside overseeing health and safety management. 

The desirable candidate will have previous experience of working within the charitable sector, with a comprehensive understanding of financial requirements, and an understanding of grant management, including financial reporting. 

The successful candidate will be required to be extremely well organised and have exceptional team working skills working within this fast-paced environment. They will form an integral part of the Senior Management Team providing support across the organisation. 

Application Deadline: 5pm, Monday 17th June
Interview: 4th July
To apply for this post, please send your completed application form to callum@linkct.org.uk
For further information, please contact Hannah Moloney on 01642 989198 or email hannah@linkct.org.uk.
No agencies please.
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