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Please complete all sections in typescript or clear handwriting so that it is easy to read.
1.
Title  (Mr. Mrs. Miss Ms. etc.) _______________________________________
2. Surname  ____________________  Forename(s) ________________________
3.
Address ________________________________________________________
______________________________  Post Code ________________________
E-mail __________________________________________________________
4.     Telephone No (Home) ______________________________________________
Work (please say if you would rather we did not contact you at work)  

__________________________________________________________________________
Information given on this page will not be used as part of the selection process, but is used to make contact with you.
Information given on this page will not be used as part of the selection process, but is used to monitor our Equal Opportunities Policy

How would you describe yourself?

· White British

· White Irish

· White Other  

· Asian / Asian British

· Black / Black British

· Chinese / Chinese British
· Mixed heritage / mixed heritage British
· Other / unknown
· Prefer not to say

Age  __________________
Date of Birth ___________________

Gender  _________________________________________________
· Prefer not to say

Health and Disability

Do you consider yourself disabled, or have a long term health condition?



· Yes

· No

· Prefer not to say

Guidance on completing the Application Form

Please complete all sections in typescript or clear handwriting so that it is easy to read. Your application form is one way we use to assess your ability to communicate in writing 

1) 
Education

We are looking for a picture of the education and training you have received over the years and how fits with the work you are doing. 

· We do not need lots of information about your high school education, please just list these qualifications briefly
· We are most interested in training you have done or qualifications you hold that you feel would help you in the role advertised. Please take a few lines to explain the course/studying you have taken and what you gained from it
2)
Employment

· Please tell us about the job you are doing at the moment. List your duties and responsibilities as clearly and concisely as possible
· Tell us about your previous employment and the skills and experience you gained from them
· Tell us about any other work you do in a voluntary or paid capacity

3)
Unpaid and voluntary work, hobbies and interests

· We want get as much of a picture of who you are as possible. Please use this space to tell us about your interests outside your paid employment and education
1) 
Education

	Secondary Schools / Colleges.  (Please complete in date order)
	Dates
	Qualifications / Subjects
	Grades

	


	Additional Relevant Training / Courses Attended (with dates)

	


2) 
Employment

a) Present or Last Employer

Name: _______________________________  
Period of Notice _____________
Address:  ____________________________________________________________
Position: _____________________________  Salary/Grade ____________________
Dates:
From ________________________  To: __________________________
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Yes [ No [

Signed

Date
Name





b) Previous Employment – in date order

	 Employer
	Position
	Dates
	Salary

	




Disclosure of Convictions  
We will require the postholder to undergo an enhanced DBS check.  All short listed candidates will be required to disclose any criminal convictions prior to interview.
References
Please give the names of two referees, who should not be related to you.  One should normally be your current or most recent employer.

Referee 1

Name: 
____________________________________________

Address:
____________________________________________

Email: 
___________________________________________

Position:
____________________________________________
Referee 2


Name: 
____________________________________________

Address:
____________________________________________

Email:

____________________________________________

Position:
____________________________________________
The references of shortlisted candidates may be taken up prior to interview, unless you indicate that you do not wish it.  
If you do not wish us to approach referees, please tick below:

I do not wish you to approach Referee 1  
I do not wish you to approach Referee 2  
Declaration

I confirm that the information given in this application is true and correct.

Signed: ____________________________________    Date:   ___________________
Briefly Summarise your Duties and Responsibilities








Unpaid and Voluntary Work, hobbies and interests











Supporting Statement


Please look carefully at the Job Description and Person Specification provided and address each point giving specific examples of your skills, abilities and experience wherever possible.  (Please continue on separate sheets of paper if necessary).
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